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Applicationformsfromwiltingcandidatesareinvited:tofillupthepogjsofJunior
C|erk.cum-AccountantinodishaAdrashaVidyalayasunderGanjamDistrict.Thenumber
of vacanl posts and eligibility for the post are given below'

The candidates in the age Group of 21-32 years as on the date of advertisement

(with relaxation of upper age limit for SC/ST, Women ,SEBC, P l-l and ex-service tren) are

directed to apply for the post in the prescribed application format alongwith self attested

copies of required documents and IPO/D D for Rs 200! (Rupees Two Hundred) only

payble to oEb, Ganjam by Reqistered post / speed pos! onlv. The detailed information

regaraing eligibility , mode of selection and vacancy is published in the district webslie of

of application forms in the office of the District Education

A
\.\'d,-'

cotlector & oisIFffiagistrate,
Ga njam

Name of the Post Scale of Pay
No. of
PoStS

Nature of
Post

Eligibility

Junlor Clerk-cum-
Accountant

Rs 7100/-
(Consolidated)

6 Contractual
(i) Bachelors Degree and
Knowledge in ComPuter with TallY
(ii) Proficiency in Odia & E'rglish

Ganjam at www.qaniam. nic, in

The last date of receiPt

Officer. Ganjam is 08.08 2018.



DISTRICT EDUCATION OFFICE, GANJAM

Procedure for engagement of Junior Clerk in
Odisha Adarsha VidYalaYas (OAVs)

1 . The posts of Junior clerk-cum Accountant have been created for odisha Adrasha

Vidyalayas (OAVs) vide Govt. order No. 9434/SME dated 13 05 2015 as follows'

TheengagementissubjecttoopeningofoAVsinthedistrictandtheVacancyforthepost
may vary at the time of selection.

2.ThequalificationforthepostofJuniorclerk.cum-AccounlantisaSfollows'

(i) Bachelor degree and Knowledge in computer with Tally'

(ii) Proficiency in Odia and English'

3.ltisdecidedthat,theengagementofJuniorClerk.cum.Accountantwillbe
made on contractual basis.

There will be a committee at district level under the chairmanship of collector

to finalize the selection of the candidates. The committee will be constituted with the

following members.

(i) Collector Chairman

iiil District Education officer Member Convener

(iii) District Welfare Officer Member
(iv) District Project Coordinator,SSA Member

iri Any two Principals of OAVs Member to be nominated by
Chairman

4. Engagement of Junior Clerk-cum-Accountant:

(i) Eliqibilitv:

lnordertobeeligibleforengagement,acandidatemustSatisfythefollowing

conditions.

(a) He/ She must be citizen of lndia'

(b) Must be of sound mind.

(c) Must not be having more than one spouse living

(d)CandidateshavingBachelorDegreefromanyUniversityoftheStateareeligible'

RegardingUniversity/institutionsofoutsideState,thecandidatesshallon|ybe

eligible for engagement after verification .of genuineness of their educational

qualification from concerned University /lnstitutions from which they have obtained

the degree.

(e)ThecaseofPHcandidatesshallbereferredtoAppellateMedicalBoard
constitutedbytheW&CDDepartmentVideNotificationNo'16430MCDDt.

06.09.2011 for re-examination Engagement order shall be issued if such

candidates are found genuine by the Board'

Name of the Post Scale of Pay No. of Posts Nature of Post

Junior Clerk-cum-Accountant Rs.7'1 00/- (Consolidated) 06 Contractual
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(v)

(f) ln-service candidates shall furnish No-objection certificate duly signed by the

Employee at the time of verification of documents /performance test.

(g) A candidate furnishing certificates, mark- sheets with grades and grade-point shall

also furnish numerical equivalence of grades/ grade point from the examining

bodies.

(h) He/ She must have passed Odia language up to M.E. Standard.

(i) The candidate should have registered his name in the employment exchange.

Aqe Limit:

Candidates shall be under 32 years of age and above 21 years of age as on the

date of advertisement.

However in case of SC/ST, women , SEBC, the upper age limit shall be relaxed by 5

years and in case of PH candidates the upper age limit shall be relaxed by .10

years./ This is done in conformity with G.A. Deptt. Notiflcation no, 33068/ Gen. Dt.

27.10.1989(Odisha Civil Service , fixation of upper age limit Rutes, 1989) and SEBC

Act.

Age limit of ex-service men shall be as per G.A Department Notification

No- 22586/Gen. Dated, 16.',0.1985, Age limit up to maximum S years will be relaxed

for in-service candidates serving in Central/ State Government /Autonomous

Organization of Central/ State Government.

Application fees:

Applicant has to pay Rs. 2001 in shape of tndian postat Order (tpO) /DD
payable to District Education Officer, Ganjam along with his/her application form.

Reservation:

The provision of the Odisha Reservation & Vacancies in post and Services
Act, 1975 and other Reservation, as prescribed by Government from time to time
shall be followed. Up to 33.1/3 % of total posts of each category shall be reserved
for women candidates. Reservation for physically handicapped persons should be
made as per provisions prescribed by Government from time to time.

Selection Procedure:

The application received within the date line will be scrutinized as per the

eligibility criteria and merit list will be prepared on the basis of percenlage of mark

secured in the qualifying examination from HSC to Bachelor Degree. The

computation of marks will be made taking 10%bf the percentage of marks secured

in HSC (without extra optional), +2 and Bachelor degree level taken together. For

example: if one candidate has secured 67% in HSC examination, 6.7 marks will

be taken into consideration and similarly in +2 and Bachelor degree level. lf one

candidate has secured 67%, 62ok and 7Oo/o in HSC, +2 and tsachelor degree

examination respectively, his computation of marks will be 6.7 +6.2+7.0=19.9.
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Candidate must specifically indicate the percentage of marks obtained

(calculated to the nearest two decimals) in the relevant column of the application.

Where percentage of marks is not awarded by the University but only CGPAJ

OGPA is awarded, the same shall be converted rnto percentage in terms of

conversion norms of University in this regard. Candidate will have to produce the

certificate / document issued by the University evidencing conversion formula of

university & percentage of marks , when called for document verification. The onus

of responsibility in this regard lies with the candidate.

The candidates at the ratio of 1:3 of the required vacancies category wise

will be invited for verification of documents and performance test on accounts

package preferably Tally and adequate computer knowledge. lf the candjdate

qualifies in the performance test, he/she will be selected in order of merit prepared

on the basis of percentage of marks secured by them.

A selection board will be constituted by the Collector and necessary

arrangements for performance test will be made at the district level. The final

selection list will be placed before the committee headed by Collector for final

approval. Thereafter, the engagement to Junior Clerk -cum-Accountant will be

issued by the Collector. ORV Act /Rules will be followed taking into accounl the

total posts in the dishict.

Engagement will be given initially for a period of 01 year which will be

renewed on assessment of satisfactory performance on expiry of one year . The

selected candidate has to execute an agreement to be provided separately at the

time of joining.

lncomplete application forms or application forms without IPO/ DD for Rs.

2001 or without self-attested copies of all documents required for the post will be

summarily rejected.

(vi) Documents to be submitted with the application form

The application form duly filled in

Copy of Voter lD/ Aadhar card / PAN card /any other authentic lD proof.

Residence Certificate

IPO/ DD for Rs. 2001

Declaration about one spouse living (if married)

Self-attested copies of-

All educational qualification certificates and mark sheets.

Certificate about computer course done.

Caste certificate , Employment Exchange Card

PH Certificate

No objection Certificate issued by employer in case of in-service candidates.

Po4e-\
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CGPA conversion certificate issued by the University for the course done outside

the state (for% of marks)

Certificate /Proof to the affect that he has passed ODIA language up to IVI.E.

Standard.

Application will be sent by Registered Post / Speed Post only. No

application will be received in the office by hand under any circumstance. The

address for communication / submission of forms is:

The District Education Officer, Ganjam
At- Giri Road, Post-Brahmapur-760005, (Ganjam)

The envelope containing application form and other documents must be superscribed at

the top with indication: APPLtcATtoN FoRM FoR ENGAGE|VIENT oF JR. oLERK -CUM-

ACCOUNTANT lN OAVS OF GANJAM DISTRICT.

The last date for receipt of application forms in the office is 08.08.2018

Application received beyond the last date will not be accepted. The authorities are not

responsible for postal delay or loss ofthe application by postal Department.

For enquiries the candidates may contact at phone no. 0680-2233350 OR e-mail al

deoqaniam 1 1 @qmail.com.
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APPLrcAflON.,FORrfl{E,'pg.S['OFI;$tt,O,f,1S3Iffi,i0lrllIrAEGOU!'[!ANf:(96fl1ti-6$reli:ih,

Fill the applicationform in blpek letterE,th qwt:hEhdwilitihg
Enclose one copy of self attested lD p[oof(VoEr CardlDrl.ving.LicenselAadhar

1. Name of the Applicant in (Block letters)

' First Name

Father's Name

Address wilh PIN CO.DE:

Present Addl.€ssl

Perma nent Address:

Middle.Name Last Nar,ne

2,

3.

'4

5.

6.

rvrale [-_-l Fernate t]
Category applied under: please tick (y') whlchever ap.plifa:ble

, o f] sc nst nsE8c f] H[-_l Ex"srAii$Enren fl sportsrilen 
[----]

7. Employment exqhange registration no, & dat€.....,,
B. Educational Qualifications :

oo-re- L



A candidate furnishing certifieates, .mafkrsheets with, grades and g[ade point shalla,so. furnish numericat eqqivalance ut eraa.slgrale'p,i;; Jro- ,na exarnininB
bodles.

(a) Candidate must specifically indicate the percentAgo of marks obiained(calculated to the nearest two {e6imals) in tl," ,Jierant-a","r^ ,i ,n.appli:cltion. Where percenta€e.oJ.marks.is. not awarded-U,y.,the, University Uut
o nly::C6p47q.Gt^ is awarded, *f e1.:am,rshalt be ;r;;rtui into percenrage I nterms of cohversion norrhs of University ln thls rcgard; candidate will have toproduce the certificare/docum.nt iisrej il-?il'U;;"^,ty evidencingconversion formula of university & pereqntqge of marks; whEn cqJled fordocument verification.

(b) Thgrdate of deglaration of result / Chali:b-e deemed tobe date of acquiring the,qualtfication noa *,*e staii,r;il; a;,ffifi,r,

10, Knowledge on compute.r and ac_counts psrkago with ,Tally? y_es/No...................

11 Particulars of.lpO.enclosed:.lp.O No,...................,.....1pO Dt..,.............,.,..Amount.,,...,.,.,,,,,.......
r2 Lopy or certificateS encrosed(serf attested) (please tick the certiiic.ate which is.enclosed)i. l-tSC certifica.te and mark sheet

ii. +2 Certificate and mark,sheet
iii. BachqlorDegreecertificateand,mark,sheet

iv, ,Cerflficate and,mark shele.t.in sgppo,rt
.accounts.packhge with,,Tblly,,

v, Caste certiflca{e
vi. t\rOC in case cjf in,service candldates

computer and

vii. Copy of employment.exe hange re8istratlqn cardviii. One tdentity proof
ix. Any other cerJificate

Doclaratlon:

(1) I declare that I have gone through the adve,rtigqmentrand, I.am.eligible,fur the:post, I
a m fully aware of the terms of recruitmeht and,agree,to ablds, b.y;thern,(2) The above inforrhaiion furnished by me tstrq;,to trr" brut ,t.ry khowledEe andbelief. lf,atrany stage a0y l.nformation fur,nished by rne 

.is found to be false then mycandidature rnay be cancelledy'rejBcted wiihout assignlng any rbdson thereof.
Da te:

P la ce;
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