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BID DOCUMENT
FOR

PRINTING & SUPPLY OF HOLISTIC-PROGRESS CARD.2024.25

The. District Project coordinator, samagra shitsha, Ganjam invites bids from the reputed & credibre
printers / firmsi agencies for printing & supply of ""Hori;tic progress card for cra'ss t to v[..The
detarled terms & conditions of lhe above bid are as under;

SCOPE OF WORK AND GENEML INSTRUCTIONS FOR BIDDERS

l.Eligibility Criteria :

The Printers /fms /agencies must have:

Valid Aadhar Udyog Registration for pdntino works.
office as ri/ellas printing setup in the State-ofOdjsha
Valid PAN

Valid GST Registration Certificate under Odisha cST (OGST) Act.

(a)

(b)

(c)

(d)

2. ApplicationProcedure:

(a) The Bid has been invited under two bid system i.e. Technical Bid and Financial Bid.
t two separate sealed envelopes super
,,Holistic progress Card for Class lto

vil.:-Borh sealed enveropes shoutd 

" 
*.r,,.'.",lliilit',,";!,Ji""Xiti*r:lffilj;

I9ldqt&ruUllS-&Slppltlt"Holistic Progress Card for Ctass I to V .,;.

(b) Technlcat Bid & FinanciatBid.

The Bidder has to fi up the Tech
submit it with a separate envelo
mentioned in para-2 (D .Sjmilarity,
prescribed form (Fin.l & Fin.2) and
bidder is to quote rate per report
(FlN.2). The per page fate shal in
DTP, designing, all pre.press
School- wise / CRG wise /
transportatjon cost &delivery of the
applicable shall be claimed extra,
cald rate after laking into account

(c) The tender should be addressed to O/o the District project Coordinator, SS
,Ganjam,AvPo- Chafapur,Dislcanjam, pin- 761020,,.

(d) The Bid document shall be available in Ganjam Djst,web site i.e,
qaniam.odisha.qov.in and www.osepa.odisha,qov.in and the cost of lhe tender
paper is to be enclosed in shape of crossed Demand Dmfl/ bankeis Cheque in favour of
"oPC,SS,Ganajm" payable at Chatrapur along with the TochnicalBlD.



J.

(0 .re to e_nclose 
,self-au€sted?hotocopies of the following valid

he Technical.Bid envelope. ttre proposat iuUmlttiO'wittrout tnepeIs shall not be considered.
(a) Valid Aadhar Udyog Regjslratjon for Drintino works(b) proof of Oflice as welt as printing setlp in tfie Ciaie ot Oaislac) varid pAN & rr return neia ror iasibln.i'r-.i.iv'J":"iziil, 21-22,20_21)i.e Ay23-24,22-23,21-22

The Bidder who meeb lhe requirements sDr
particrparins. in he iina;iliffi il;#;'[1il,l.#:iHff ,'$il1j,:l,iflilfl i,j,lflfr l"Jconsldered & opened.

Submission & opeiing of Tender:

(a) The interested Bidders may submit lhe t
with Et D, bjd processing fee and other
by 2pM (in all working days) address
AUPo- Chatrapur ,Dist-Ganjam, pin_ 761
Courier. The Authority is nol responsible for any postal delay. No other mode of
submission of bid shallbe eritertalned.

(a) Late Bidde6: Any bid received by lhe authority after the prescribed time and datetinefor submission of bids wi, not be ionsidered an'd .p*J.iffiffi#iJ'i"u.ruo 
"be Oected.

(b) 
.bids 

sha te opened on the.scheduted date and time on 1_1. \b.4 at
lhe o/o DPC,SS, canjam in lhe presence of ih; r;preJ;ims of lhe
who wish to be present on the spoi at that tme.

\



5. Specifications :

(a) Quality of Paper

(b) Size

(c) Coloul

(d) Binding

(e) Size

(f) lnk

Icl The Financial Bid of only those biddels will be opened lYhose Technical bids are found in

' ' 
ordet. The date, time & p'"" ot #ting oi i'in;ncial BID will be communicaled aflel

evatuation of Technical BID'

- 170 GSM (Matt Art Papeo

- A-5 ( stitching)
- Multi colour
- center stitching
- e 

""""t 
;;, ;uio t + .heets both side prlnting)

- ..o--fti.nOty int ot tSOi lsl standard

the Technical &

Technical Bid will

of the technically

lb) The technically qualified biddel quoting lowest price in the Financial bid shall be

' considered foI award ol contacl

Acceptance or Reiection of the Bids:

(a) The authoritv reseweslhe ?lJ$',t:"::i] ff:,:tJ.:
selection pro9eT. at ?l.y- e;uffercd by the bidder/s on

whatsoever, shall be adms

account of such rejections'

(b) Any bid with incomplete information is liable for rejection'

Awald of Contract :

The mntract will be awarded to the Bidder/s substantially responsive to the Bid

Ootur.ni A ot"t"O to*tst evaluated ( t'

Signing of Contract:

la) The successful bidder/s whose bid has been accepted will sign an agreement with the

' DPC,SS,Ganiam '

lh\Failurebvthetenderertocomplywiththerequirementofabovementionedclause,thelD' ffiii.Hi;;;l*;dJt'd the te;derer shall have no claim rurther'

10. Pedomance Security DePosit:

defect liability Period'

Post Delivery lnspection (PDl):

ihil[ih:'J.ff'Tiu,xsly,,:lli3m' 
werr as printins throush o/o Text Book11.



12. Requirement & DeliYery Schedule :

13. Payment lerms:

(a) The selected fim shall supply the "Holistic Progress Card for Class lto Vlll " within

'15 days from the date ot issue of the work order . APProximately 345327number

of caids are lequiled to be ffinted for the purp se The above lequilement may

increase or declease as pel need. The to ll cost wi be decided on the basis of actJal

nos. of pages plinted & suPplied

(i)

On completion of delivery at Block point & Hotistic Ptogress Card: 80% cost ofthe

supplled' quantity shall he paid within 30 days after rcceipt of the required reports i
Papers/ documents as undel:

a. Challans towards salisfactory mmpletion of supply of quantity to concerned block

Doint as per supply order.

b. ileceipt of leceive & stock entry certificate" from concerned BEo

c. On fulfillment of conditions of the agleement.

d. Four self-inking carbon copies of the GSTIN invoice as well as bank details for

payment purpose.

on iinat lciepiance : Rest 20% mst of the total supplied quantity shall be paid after

deduction of penalty, if any, wlthin 30 days of:
a, Recelpt & outcome of Post Delivery lnspection (PDl) Report

b. On fulfillment of conditjons of the agreement

c. Four seliinking carbon copies of the GSTIN invoice as well as bank details for

payment purpose,

No ioriance iayment strall be made, or no payment shall be entertained on negotiation

hrough Bank.

Dedu-ction of tax at source shallbe made at the appropdate rate as per prevailing law

lfthe work is delayed for any reason for which the Tender lnviting Autholity (TlA) is not

responsible, penaity @ 0.5 % per week or part thereof on the total cost maximum up t0

toT, ot tni contraa ialue wiil be imposed on the flm under olders of appropliate

A;thoritv. The TIA reserves the right to forfeit the Performance Security & debal the

bidder from parlicipating in any other bid of his/her office, ln such cases the TIA may

write Govt, for blacklisting the firm,

lf the Post Delivery I of paper (GsM) tesling lepod shows

negative results, ttt;n proportionately on the total cost after

deduction of tolerance vt,, if any'

lf the quality of printing is found to be dissatisfactory, penalty as suggested -by the

purchase committee will be imposed.

seven (07) davs b;fore lhe last date of submission of Bids, the authority may' for

anv reaion. whether at its own iniliative or in response to a clarification requested by

a irospective Bidder/s, modlty the Bidding Documenb by amendment icorrigendum'

The amendment in shape of codgendum/addendum wlll be notifed on the websites

qaniam.odisha.qov.in and www.osepa.odisha,qov.in. and. the. plospective

6UGr/s a,e tequest"d to take cognizance ofsuch notification/s while submitting their

tender proposal,

(iii)

(iv)

14. Penalty:

(b)

(c)

(a)

(b)



G) ! 9ro,er 
to dder/s reasonabte timeamenoment ng their bid, the aulhority

extend the d io-n of bids.

only one tender shourd be submitted bv ne party. submission of more than one tender wi read torejection of all proposal of the bidder

formats in this
in lhe separate
bered and duly

in which to take the
may, at its discretion,

16.

17.

20. The authority reserves the rioht to modify any lem in the bid documenl at the time of execution ofcontract, if fell necessary.

21 . The bid valjdity pedod js gO davs from the date of opening of the Financial bid. Accordingly theblddershafl submitthe Bid. vr urE rxrcrrurdr rrr0 r

all the bids withoul assigning any reason lhereof.
y lerm tn lhe bid document al the time of execution

(a) Any dispute between the Tender lnvi
addressed lo the other party only in
the designated sjgnatoiies ;s in co
efiorl lo resolve the same amicably b

(b) lf both the parties fail to resolve thej
within twenty-one days of its occure
conciliation to the conciliaton panel.
each one member, and both the nomi
case lhe panel membec reoort
arbitration, by the Arbitrator, to
Ganjam. The Collector cum Ch
required or when a request ls mad
conciliation, to nominate an Arbilmlo
provisions ofthe Arbitrauon and Conci

24. The printing work and day-to_day progress,,,/jll be verifed by Dpc/pedagogy Coordinator or
any other ofiicer authorized bi Collector/Dpo.

25. Applicdble Law and Jurisdicflon of Couis:
(a) The Conlract shall be governed by and inlerpreted in accordance with the existing law of

18. Allthe information uptoaded & submitte
oresume.t rn ha h,a r^ r"- .^", ^..,^ lgl:y?llied in the formats of this tender document shall be

. - . 
presumed to be true to the best of the knowledge of the bidderis19. No documcnt a. ra^,,ir6,r .^.r
[?^1::ll.:1,* required and menrioneJ'tn t-rre aio shati-be suumitteo,,,E,x,u,,EU rr Lne Eto sna be submitted in the Technical bid /
IllTi.]_lid^, j.:llentsunress otheruise specincaly mentioneJ ilur.h,;i,;,,,,"^thercin. All requireddocuments shallbe serialnumOer anjfale mark.

0) AI 

"disputes 

relating to the conhacl is subject to the pecuniary judsdiction oflhe Court at

District

Ganajm,

Samagra Shiksha, Ganjam,

OAY

(



The District Project Co.ordinator,
ss

subject Printing & suppry of "Hofistic progross card for crass rto vlll. - FTNANCIAL pRoposAl

Madam/Sh

l, the undersigned,
accordance with your Tend
Financial Proposalis for lhe

The quoted rate js inclusive of cost of pa

Sub1

ties, transportation cost & delivery of the complete

be made in respect to the terms and condilions a,llJffillT;:Tff'Jffiof,our 
bid, the suPPlYihatl

us subject
od of the pro

undeEtood

I understand lhat you are not oouno to am"plcliyatofll1l$'ro, ,o.r..
I remain,

Name and Desi

Address of the Bidder :

FIN,1



NB.: The rate per card is inclusive of cost of paper, prinflng, scanning & planning, DTp,
designing, all pre-press expenses, composing, editing, binding, Class_iise / School_ wise

liRC- wse / Block- wise packing, all other charges/leviei/duties, hansportation cost
&delivery of the complete material at 22 BEO point. Only GST as applicabte shall be
claimed extra.

FIN.2

Application of Financial Bid

Quoted rice for Printin of "Holistic ress Card for Class lto Vlll.

Signature of the Tender
Wth date and seal

quantity ( Appx.)

Rate Quoted percard ( tn Fts.)

as perthe spe.ification
mentioned at SI.NO-S of bid

document

Total Quoted rate ( tn Rs.)

Holistic

Progress

Card



To

COVERING LETTER

(ON BIDDER/S'S LETIER HEAD)

yours fallhfuty,

BIDDERiS'S OFFICIAL SIGNATORY

Name & Designation with Rubber Stamp

The^District project Co_ordinator
!D, Uanjam

;;ll ts.;rintins E suepty of,,Hotistic prosrcss card for ctass tro v1t.

,,r0,r.ffifl;"'l';'l:::';#::':- to participate in the serecron process towards printns 
&

dated . uvvllass 

I to vlll in accordance r'vith your Tender call Notice No

Bid and FinancialBid separately.. 
ra," hereby submitting our proposal' which includes Technical

r/we' hereby decrare that a[ the infomation and statements made rn this Technicar BID are lrueand co,ect and r accept that any mrsinterpretaron contained in it may read to disquarifcation of our Bid.
from the date of opening of lhe fnancial BID and I

us and may be accepted by you at any fime before

rMe' hereby unconditionafly undertake ro accept a[ the terms and conditions as stipurated in theBID document. ln case any provision of thi
prejudice ro any other risr, ;,;.;.;;r;.;;;'r',j;:]ilffi Il.1I ,n::T.:il :lr:iil-*-
l/VVe rcmain,

Place:

Dater

Tech.l



SlNo Descriptlon Full Details

1 Name of the Bidder/s

2

Address for Communication
Tel : Fax:

Emailid I

3

Name of the authorized person signing &

submitting the bid on behalf ofthe Bidder/s:
lvobile No. : Emailid :

4

Registration I lncorporation Details

Registration No:

Date & Year. :

5

Local office in odisha
lfYes, Please furnish contact details Yes / No

6
Bid processing fee Details

Amount:Rs. l-

7 E[.40 details

8 GSTIN

o PAN

10
Confrrm to carry out assignments as per the

scope of work of lhe Bid Document
YES

11
Confirm to accept all the terms and condilions as

specifed in the Bid Document
YES

Place:

BIDDEFUS'S OFFICIAL SIGNATORY

Name & Designalion with Rubber StampDate

Tech .2

Bidder/s's Oroanisation (General Details)



Check list ofdocuments & ltems to be enclosed with Technical Bid

Naturc and Type of Documenultems
Whether enclosed

vatio tuonar Ui[s R{Erarion for fi;rinsGft;
ProofrofOm@

valid GST Registration & up lo date clearance Certilicatefl:1lt?IM
DD/Banker's@
processing fee

EttOins@
Guarantee

?.*.X,fl,:li',n,., 
&seared Tech.ii;h-2,Tech-3 &

sampte papers dtirypignEdll;iioienloning tre osM
as we as name oflhe manufacturer.

Duly,illed in FIN-I & FtN-2 Fom

Place:

Datel
BIDDER/S'S OFFICIAL SIGNATORY

Name & Designation with Rubber Stamo/
Offcial Seal of the Firm.

Tech '3

l;



(ln Bidde/s tetter Head)

The District Project Cecoordinator
SS, Ganjam

1 t,

Undertakinq / Declaration

Son / Daughter / Wife of Shri

Authodzed Signatory [r, tutt and initiatsl

. 
Name and Designation of Signatorywith Date and Seal:

Address ofthe Bidder

3.

4.

roprietor / Dhector/
sign this declaratjon and

l/we cedifed that Ihave not committed any offense _

88; or

,for. 
the 

.time being in force, for causing anyt to publjc health as part of execution of,i
(c) I have not been debarred bv anv central / State Government Organization/Bodies for the last03 years.,

l/we have care ly read and underctood all the tems and conditions of the BID document andundertake to abide by them.

This is also cerlified that neither mv-self r
pr*u*r i. rri r"ini. uiiojin ,J*,1'J."#ol'o' 

mv organizalion will be indulsed in anv corupl

Tech.4



The District project Co ordinator,Ss ,Ganjam

Name and address of
has submitted their offer daled _ _for

rnvtlng tenoer No_daied
class I to v t. againsl the pu[hiseEGtce

his guarantee will remain in force up lo
peiod of tender validjty ,no any o#ano inii!"ci tniEot ,norU-

and including 45 days afler the

above date,
reach lhe Bank nol later than lhe

ltlame a aesignatio;;?li;;FG,

Seal, name, date & address of
address of.the branch

SealedriviththeCommonSealofthesaidBankthis....,...,,..,...dayof..,,............2024

THE CONDITIONS OF THIS OBLIGATION ARE:

1. lf the Tenderer withdraws^or€mends, impairs or derogales fmm the tender in anyrcspect within the period of validity or mls tender,

2, lf the tenderer havino ber
o*irs tn" i"l.i'iji[rlfoi 

e-uuen notified of the acceptance of ib tendel bv the Purchasel

a) lf the tenderer fails to furnish the perfomance secudty for the due performance ofthe contract

b) Fajls or refuses to accept / execute the Contract.

mount upon rcceipt of its first written demand,
provided that, in il,s demand lhe purchaser wili
lo lhe occurrence of one or both of the two

ons,

'Preferably at district head quarler.

(Signature ofthe authorized officer of the Bank)

the bank and



PERFORMANCE BANKGUARANIEE FORMAT'B

to' 
,n" u,ru,o r.i"o co ordinator'

Ss Ganjam Name and address of

ance of contract No

c Progr$s Card for

liabilities under this guarantee tnerealEr'

(Signature of the authorized officer of the Bank)

Name and designation of theofficer

sear, iaml a aaUress otthe Bank &Branch

'Preferably at dist ct head qua er'

ding the said debt from the consultant befole

oI other modillcation of the terms of the

""ni""i 
o*ut"ns which may be made

e-Js irom anv liaoitity under this guarantee


